
 
 
 
 
 

PROPERTY SERVICES OFFICER 

 

Reporting to: Director of Business Operations, through the Property Manager 

Location: Concordia Campus, 24 Winchester Street Highgate 

Classification: As determined by the College within the current Lutheran Schools SA Enterprise Agreement  

Tenure: Continuing full-time 

Time Allowance: 1.0 FTE 

 

ROLE DESCRIPTION  

 
The role of the Property Services Officer is to assist with the maintenance of the College property and grounds. The Property Services 
Officer works in a team environment and contributes to creating a high level of service and safety to students, staff and visitors by 
maintaining property assets and facilities to a high standard. 
 

ESSENTIAL REQUIREMENTS 

 

• a commitment to the faith life of the College and its Lutheran identity 

• qualifications and experience commensurate with the role  

• completed Working With Children Check and Responding to Abuse & Neglect training 

• First Aid accreditation (preferable) 

 
 

SELECTION CRITERIA 

 

Property • customer service 

• maintaining attractive and neat grounds 

• solving day to day Property requirements 

• troubleshooting as appropriate to the role 

• work as part of a cross campus team 

Competencies • collaboration 

• effective prioritisation 

• machinery maintenance 

• completes tasks in a timely fashion and to a high standard 

• ability to multi-task 

Personal Qualities • supportive 

• helpful 

• reliable, punctual 

• organised, pro-active shows initiative 

• flexibility in tasks 

• independent and group focused 

 


